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Title SPONSORSHIPS  Procedure No. 2029a 

Department DIRECTOR’S SERVICES   

Reference(s) Standards of The Canadian Advertising Standards 
Council, as published from time to time. 

Effective Date 2015 Dec. 15 

  

1.0 APPLICATION 
1.1 This Procedure applies to sponsorship arrangements between individuals, 

organizations or community groups and Thames Valley District School Board 
(“TVDSB”). A “sponsorship” is a financial contribution or gift in kind (a 
“Contribution”), provided by an individual, organization or community group (a 
“Sponsor”) to TVDSB in exchange for recognition of the Sponsor.  

1.2 This Procedure does not apply to: 
1.2.1 Donations and donor recognitions from individuals, organizations, 

community groups and TVDSB school groups, for specifically identified 
school projects, enhancements, equipment or programs benefiting 
TVDSB, which are addressed in TVDSB Policy and Procedure No. 1006A 
- Fundraising Activities and Donations for School Projects, Enhancements, 
Equipment and Programs. 

1.2.2 The establishment of awards, scholarships, bursaries and loan funds from 
the community to recognize student achievement, good citizenship 
qualities and to support student financial needs, which is addressed in 
TVDSB’s policy and Procedure No. 2013 - Student Awards, Scholarships, 
Bursary and Loans. 

1.2.3 Collaboration arrangements contemplated by Procedure No. 2029b 
Collaborations for the Benefit of Students.  

1.2.4 Any arrangement where the Sponsor wishes to receive privileges in 
exchange for its Contribution, over and above agreed upon recognition of 
the Sponsor. 

2.0 ADMINISTRATIVE PROCEDURES 
2.1 Appendix A to this Procedure is a schematic which summarizes the steps 

involved in the submission, consideration and possible approval of sponsorship 
arrangements which only involve a single school, is less than $25,000 in value 
and do not otherwise involve the naming of any TVDSB facility or part thereof. 
Appendix B to this Procedure is a schematic which summarizes the steps 
involved in the submission, consideration and possible approval of sponsorship 
arrangements involving: more than one (1) school; Contributions valued at 
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$25,000 or more; TVDSB as a whole; or, the naming of any TVDSB facility or 
part thereof requested by a Sponsor. The remaining sections of this Procedure 
are intended to provide additional guidance and more detailed explanations.  

2.2 Appendices A and B form part of this Procedure and all processes, requirements 
and approvals contemplated in therein shall apply in the applicable 
circumstances, whether or not same are addressed in the body of this 
Procedure.  

3.0 APPLICATION OF TVDSB POLICIES AND PROCEDURES – AUTHORITY OF 
TVDSB 

3.1 All sponsorship arrangements shall be subject to: this Procedure; other 
applicable TVDSB policies and procedures; and, such administrative 
determinations and requirements as may be made by TVDSB from time to time. 
In addition: 

3.1.1 TVDSB will have complete discretion over any decision to accept any 
Contribution. 

3.1.2 TVDSB will have complete discretion to determine the definitive terms of 
any agreement to be entered into between a Sponsor and TVDSB. 

3.1.3 TVDSB shall have complete discretion over the manner in which a 
Contribution from a Sponsor is used. 

3.2 Sponsorship arrangements shall comply with Appendix C hereto entitled “Funds 
Management Requirements” (which forms part of this Procedure).  

3.3 In considering whether to accept any Contribution, TVDSB shall consider, among 
other things: 

3.3.1 The overall benefit of the proposed Contribution to student learning and 
well-being. 

3.3.2 The reputation and public standing of the Sponsor and its products and 
services. 

3.3.3 Whether the Contribution is consistent with the mission, vision and 
commitments of TVDSB. 

3.3.4 TVDSB strategic plans and other relevant TVDSB initiatives, policies and 
procedures. 

3.4 Sponsorships should not: 
3.4.1 be used to replace public funding for education; or 

3.4.2 be used to support items funded through provincial grants, such as 
classroom learning materials, textbooks and repairs or for capital projects 
that increase operating costs. 
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4.0 PERMITTED FORM OF RECOGNITION 
4.1 Any recognition of a Sponsor may only involve the display of the name, logo and 

contact particulars of that Sponsor, and, if a Sponsor wishes, an 
acknowledgment of the Sponsor’s Contribution. 

 
5.0 PROHIBITIONS 

5.1 While TVDSB is grateful for the support of Sponsors, due to the regulatory 
imperatives of boards of education, TVDSB’s mission, vision and commitments, 
as well as TVDSB’s desire to protect its reputation: 

5.1.1 The activities and reputation of the Sponsor must be consistent with the 
mission, vision and commitments of TVDSB, as well as the image TVDSB 
wishes to portray. Without in any way limiting the foregoing, Sponsors 
whose undertakings involve the use, production, promotion or sale of 
firearms, alcohol, tobacco, mature sexual matters or gambling will not be 
accepted. 

5.1.2 TVDSB will not enter into any sponsorship arrangement if the association 
with the prospective Sponsor might adversely impact upon TVDSB’s 
standing and reputation in the community. 

5.1.3 If, to the knowledge of TVDSB, a Sponsor (or, if applicable, its 
shareholders, directors and/or senior officers), have been found guilty of 
unethical or illegal practices, any proposed sponsorship arrangement with 
that Sponsor will not be approved. 

5.1.4 All sponsorship recognitions shall be for a specified period of time (e.g. 
one (1) year), to be agreed upon by TVDSB and the Sponsor. Indefinite 
recognitions of a Sponsor are not permitted. 

5.1.5 No Sponsor recognition shall involve the promotion of a Sponsor’s 
products or services. TVDSB will not endorse the products or services of 
any Sponsor. 

5.1.6 Signage which forms part of, or is integral to the structural integrity of, any 
TVDSB facility, or part thereof, is not permitted. 

5.1.7 No Sponsor will be granted exclusive rights to sponsorship opportunities 
generally. 

5.1.8 Sponsorship by religious or political groups is not permitted. 

5.1.9 No sponsorship arrangement will entitle a Sponsor to influence any 
academic or business decision of TVDSB. 

5.1.10 The payment of finders’ fees or commissions in connection with a 
Sponsor’s Contribution is not permitted. 
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5.1.11 In no circumstances, will TVDSB’s or a school’s web-site be permitted to 
contain a link to a Sponsor’s web-site. 

5.1.12 TVDSB shall not accept a Contribution from any Sponsor if, to the 
knowledge of TVDSB, any aspect of the proposed Sponsor’s undertakings 
involve child labour. 

5.2 A Sponsor may not use TVDSB’s name, the name of any of its schools or any of 
their respective logos without the express written permission of TVDSB, which 
may be denied by TVDSB, at its discretion.  

5.3 If after TVDSB accepts a Contribution, TVDSB determines, acting reasonably, 
that the reputation of a Sponsor, its shareholders, directors, senior officers, 
products or services, has the potential to adversely impact TVDSB’s standing 
and reputation in the community, or otherwise conflicts with the mission and 
values of TVDSB, TVDSB may terminate its arrangements with the Sponsor, 
remove any recognitions of the Sponsor from TVDSB property (including, any of 
its web-sites) and otherwise cease to recognize the Sponsor’s Contribution, and 
in such circumstances, TVDSB shall have no obligation to refund the Sponsor’s 
Contribution. 

6.0 GENERAL REQUIREMENTS AND SCOPE OF REVIEW 
6.1 As contemplated in Appendices A and B hereto, all sponsorship arrangements 

are required to be subject to a written agreement between TVDSB and the 
Sponsor. Such agreement shall address, as applicable, the following: 

6.1.1 The precise nature of the Contribution. 

6.1.2 The sponsorship arrangement shall be for a specified period of time.  

6.1.3 At the end of any sponsorship arrangement, the Sponsor shall be 
responsible for the cost, if any, of the removal of any logos or other 
Sponsor recognition permitted to be placed on TVDSB property. 

6.1.4 The restoration of applicable TVDSB property to the original state if 
disturbed in any way as a result of the Sponsor recognition. 

6.1.5 TVDSB shall not be required to incur any costs in connection with the 
placement or upkeep of any Sponsor’s recognition.  

6.1.6 The specifics of the Sponsor’s recognition.  

6.1.7 The Sponsor shall not be entitled, by virtue of any Contribution, to 
influence any TVDSB decisions; the parties are to be and remain 
independent; and, the Sponsor has no authority to bind TVDSB in any 
regard. 

6.2 Any Contribution of goods or services as a “gift in kind” shall comply with all 
applicable regulatory requirements and standards.  
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6.3 If a Contribution involves a “gift in kind” of services: 
6.3.1 The Sponsor contributing services shall be responsible for demonstrating 

that it holds all necessary accreditations for purposes of providing those 
services.  

6.3.2 TVDSB personnel responsible for reviewing the Proposal will: undertake a 
risk analysis of all aspects of the proposed arrangement and work with 
Ontario School Boards’ Insurance Exchange (OSBIE) to determine 
appropriate insurance coverages for both parties; and, determine what 
indemnification provisions are appropriate in the circumstances. 

6.3.3 The Sponsor must hold and provide evidence to TVDSB that the Sponsor 
holds such insurance coverage as TVDSB may in its discretion require. 

6.3.4 TVDSB personnel reviewing the Proposal will be required to confirm: that 
student safety will not be compromised; and, whether Regulation 521/01 – 
Collection of Personal Information applies. To the extent the Regulation 
521/01 does apply, it will be addressed in the agreement between TVDSB 
and the Sponsor. 

6.3.5 Consideration needs to be given to the need for parental consents. 

6.3.6 Consideration needs to be given to any impact the proposed 
arrangements might have on TVDSB’s collective agreements. 

6.4 To the extent that a Contribution involves a contribution of goods, TVDSB 
personnel reviewing the related Proposal should review Appendix D hereto and 
consider whether and how any of the items listed therein should be addressed. 

6.5 If a “gift in kind” Contribution involves the contribution of goods or services on a 
permanent or ongoing basis, TVDSB’s Purchasing Services should review and 
comment on the proposed arrangement from the perspective of the Broader 
Public Sector Procurement Directive and TVDSB’s purchasing policies.  

6.6 All sponsorship arrangements shall be recorded in a central registry to be 
maintained by Director Services, which registry shall include a copy of the related 
sponsorship agreement. 

6.7 The size, placement and nature of logos on athletic uniforms shall be in 
accordance with the Ontario Federation of Student Athletic Association Uniform 
Sponsorship Policy (By-law 6, Section 2(h)), a copy of which is attached hereto 
as Appendix F. In circumstances when such policy does not apply, TVDSB shall 
have discretion to decide the size, placement and nature of same.  

6.8 Sponsor recognitions must not detract from the appearance or environment of 
any TVDSB property. 

7.0 NO CHARITABLE RECEIPTS 
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7.1 Contributions to TVDSB made pursuant to a sponsorship arrangement will not be 
eligible for charitable income tax receipts. 

8.0 CONFLICTS 
8.1 Board personnel shall not use their influence or position for personal gain in 

connection with the advancement of any sponsorship arrangement. 
 



APPENDIX A  

TO 

THAMES VALLEY DISTRICT SCHOOL BOARD SPONSORSHIP PROCEDURE  

 

FOR SPONSORSHIPS INVOLVING A SINGLE SCHOOL  

AND NOT INVOLVING ANY NAMING RIGHTS 

 

Principal 

advocating the 

arrangement 

complete 

Proposal 

(Appendix E). 

Superintendent to: 

a)  review Proposal. 

b)   complete due diligence of Sponsor. 

c) review Proposal vs. Procedure 

requirements. 

d)  obtain from Sponsor any additional 

required information. 

e) review Proposal vs. other existing 

sponsorship arrangements. 

Based on the foregoing, Superintendent to 

determine whether to approve Proposal. 

Proposal submitted to 

Superintendent of 

school involved 

(“Superintendent”) 

Superintendent to communicate 

decision to Sponsor and 

Principal of school involved. 

If not approved 

Superintendent to: 

a) prepare agreement for proposed 

sponsorship arrangement. 

b) arrange for execution of agreement 

by Sponsor and Principal on behalf of 

TVDSB. 

c) record agreement in central registry 

maintained by Director Services. 

d) accept Contribution. 

If approved  

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



APPENDIX B  

TO 

THAMES VALLEY DISTRICT SCHOOL BOARD SPONSORSHIP PROCEDURE 

 

SPONSORSHIPS INVOLVING MORE THAN ONE (1) SCHOOL  

OR NAMING RIGHTS 

 

TVDSB 

personnel 

advocating the 

arrangement 

complete 

Proposal 

(Appendix E). 

Business Services to: 

a)  review Proposal. 

b)   complete due diligence of Sponsor 

c) review Proposal vs. Procedure 

requirements. 

d)  obtain from Sponsor any additional 

required information. 

e) review Proposal vs. other existing 

sponsorship arrangements. 

Proposal submitted to 

Business Services  

Administrative Council to consider 

Proposal and Business Services’ 

recommendation 

Business Services to provide 

Administrative Council with 

recommendation on approval or 

non-approval of Proposal 

Organizational Support Services 

(OSS) to communicate decision 

to Sponsor 

If not approved 

Business Services to: 

a) prepare agreement for proposed 

sponsorship arrangement. 

b) arrange for execution of agreement 

by Sponsor and Associate Director of 

Organizational Support Services. 

c) record agreement in central registry 

maintained by Director Services. 

d) accept Contribution. 

Approval of Board of 

Trustees required. 

If not approved 

If approved 

If approved 



APPENDIX C 

 

FUNDS MANAGEMENT REQUIREMENTS 

 

 

1.0 FUNDS MANAGEMENT REQUIREMENTS 

TVDSB personnel involved in cash and funds handling activities are expected to 
follow the following requirements: 

1.1 Ensure full, complete and accurate information is recorded in respect of all 
funds received by them, and otherwise comply with such record-keeping 
requirements as may be required by TVDSB’s Organizational Support 
Services, from time to time.  

1.2 All cash collected or received shall be counted, verified and recorded 
immediately.  

1.3 Establish secure environments for the receipt and handling of currency 
and cheques. 

1.4 All such currency/cheques shall be deposited, on a weekly basis at a 

minimum. 



APPENDIX D 

 

CONSIDERATIONS FOR SPONSORSHIPS INVOLVING  

THE CONTRIBUTION OF ‘GIFTS IN KIND” OF GOODS 

 

In considering a proposed Contribution of any goods by a Sponsor it will be 
necessary to: 

1. Have the applicable departments (e.g. Information Technology Services, 
Facility Services and Learning Support Services) review and report on the 
proposed Contribution, including, on compatibility issues. 

2. Have applicable departments comment on typical lifespan of the goods 
and the costs of maintenance of same. 

3. Consider how any goods are to be dealt with once TVDSB no longer sees 
a purpose for same. Generally speaking, TVDSB should have discretion to 
deal with any goods in such manner as it sees fit. 

4. Consider who will be responsible for overseeing the maintenance and 
updating of any goods, as well as any associated costs. 

5. Consider and address operational and service standards. 

6. TVDSB is to have control over all aspects of its facilities, including, the 
design, construction, alteration, repair and maintenance of its facilities. 
Accordingly, TVDSB’s Facilities Services Department and, if applicable, 
TVDSB’s Information Technology Services, should comment on and 
ultimately control any installations of any goods. It will be necessary to 
ensure adherence to all applicable TVDSB operating guidelines and 
procedures, including, TVDSB’s Designated Substances Handling 
Procedure. 

7. Consider access and usage issues. 

8. Consider warranty issues. 

 

 



APPENDIX E 

 

THAMES VALLEY DISTRICT SCHOOL BOARD 

SPONSORSHIP PROPOSAL 

 

1) Full legal name of proposed 
Sponsor: 

 

2) Principal address of and contact person for proposed Sponsor: 

  

  

  

  

3) Nature of proposed Sponsor’s undertakings: 

  

  

  

4) Specifics of proposed financial contribution or gift in kind by Sponsor? 

  

  

  

5) Set out specifics of proposed recognition (including term): 

  

  

  

6) Attach copy of any graphics involved in proposed recognition. 



APPENDIX F 

 

ONTARIO FEDERATION OF STUDENT ATHLETIC ASSOCIATION  

UNIFORM SPONSORSHIP POLICY 
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