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Purpose
The purpose of this memorandum is to provide the general parameters for TVDSB employees while
working  on roofs.

In order to minimize roof damage and to conform with the Board’s Health and Safety Policy, roof access
will be limited to trained personnel in the following areas:

1. Facility Services Personnel - Maintenance, Custodial and Projects
2. Contractors engaged by the Board through the Facility Services Department
3. Information Technology
4. Safety Specialists
5. Emergency Services such as the Police and Fire Departments
6. Ministry of Labour and Health Inspectors

Procedure
It is the intention of Facility Services that all roofs will be assessed and equipment located within 6 feet of the
edge of the roof will be guarded in a manner to prevent persons maintaining and repairing the equipment from
falling.

1. Where the work area is between 1 and 3 feet of the roof edge - Fall Arrest Equipment is to be used when
work area does not have permanent fixed guarding.

2. Where the work area is between 3 and 6 feet of the roof edge - one of the following measures will be used
when work area does not have permanent fixed guarding.

a. A Travel Restraint which has been approved by Facility Services may be used by trained personnel.
b. A warning line system which consists of a rope, wire or chain supported 34 - 39 inches above the roof,

flagged at least every 6 feet.
c. A safety monitoring system which makes use of a competent person whose  only task is to monitor

and warn other workers on the roof that the are in risk of falling.
3. Employees working on roofs will notify the  school office or  the on-site custodian or their Leader, that they

will be working on the roof and their expected return time.  A plan should be in place in the event that  the
employee on the roof does not return when expected.

Training
Workers who may use a Travel Restraint System or a Fall Arrest System will be adequately trained in its use and
given oral and written instructions.

Records of training must include workers’ names and dates of instruction and be available to a Ministry of Labour
inspector on request.

Definitions
Travel Restraint System an assembly of components capable of restricting a worker’s movement on a work
surface and preventing the worker from reaching a location from which the worker could fall.  Fall Arrest and
Travel Restraint Equipment will meet the requirements of applicable CAN/CSA Standards

Fall Arrest System an assembly of components joined together so that when the assembly is connected to a
fixed support, it is capable of arresting a worker’s fall.

Employees requiring clarification of the above will call their immediate supervisor for assistance.


